STYLESHEET

Titles may use font sizes from 24 to 48
Sub-titles may use font sizes from 16 to 20
Body text may use font sizes from 10 to 14
	Appropriate fonts include:
	Arial
Arial Narrow
Century Gothic
Comic Sans
Times New Roman  
	Appropriate fonts show proper capitalization, is printed (not cursive) and can be easily read by everybody.

	Unacceptable fonts include
	Algerian
Copperplate
Gigi
Harlow
Matura
Mistral
Old English Text
Script
Stencil
Vladimir
 (Wingdings)
     or similar fonts  
	If a font is not installed on a computer, it will not appear the same as it does on the computer used to generate the text.

	Italics and bold are used only to bring attention to a word or phrase.  Do not use italics or bold entirely throughout an article.

	Two different fonts should be the maximum used in a document.  More fonts than that will possibly distract the reader and become annoying. Be careful of the combination of fonts used - they should compliment each other.

	Font colors should be easy to read.  Don't use too many colors.  If more than one color is used be sure the color combination is easy to read and doesn't hurt the eyes.  Black is the preferred font color (for printing purposes); be sure to obtain permission before changing font color

	Alignment of body text should be left or justified.  Titles and headings can be either centered or aligned left.

	
	A picture should always face the article to bring attention to the picture and the article.  If a picture faced away from the article it might encourage the reader to roam off the article or confuse the picture with the wrong article


