Microsoft Works

To Be Removed from All Computers

MS Works is no longer supported by Microsoft.and will be removed from all computers 

beginning June 9, 2003.  

You will have to convert any Works Word Processing files (wps) that you may need in the future to Word files (doc).  You do this by opening the file in Works, then go to Save As; at the bottom of the Save As Window, by “Save as type”, 
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drop down to Word 97-2000 & 6.0/95 - RTF, click Save.
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Simlarly, to convert Works Spreadsheet files (wks) 



to Excel files you will open the file in Works, and Save As Excel SS

Unfortuately, any Works database files you need will have to be recreated in Access.  

MS Office 2000 (Word, Excel, PowerPoint, Access) licenses have been purchased and installed on all new Dell computers as well as many of the Windows 98 classroom computers.  If you want Office on an existing computer that does not have it, please email the Otsego tag number to Kathy Bradley. (ot_kab@nwoca.org).

Thanks.
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