[image: image1.wmf]
[image: image2.wmf][image: image3.wmf]
[image: image4.wmf][image: image5.wmf][image: image6.wmf]


[image: image7.wmf][image: image8.wmf]
                                                               [image: image9.wmf][image: image10.wmf]
one





two





three





four





4





Make a small book in Microsoft Word by printing multiple pages on one sheet of paper then cut and staple together.





This example is Portrait (Page Setup, Page Size).





From Print within the File menu click the appropriate number of pages per sheet (this example uses 4).  Don’t use the print shortcut button.





Do not select 2 pages per sheet from the Page Setup menu.








