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Make a small horizontal book �in Microsoft Word by printing multiple pages on one sheet of paper then cut and staple together.





This example is Landscape (Page Setup, Page Size).





From Print within the File menu click printer Properties - Layout - Portrait - Pages Per Sheet - 4- OK (the layout example on the window does not look like what will print).  Do not select 4 pages under Zoom on the print window.  Don’t use the print shortcut button.





Do not select 2 pages per sheet from the Page Setup menu.
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