
SAVE - 1st Time

Step 1

File – Save As…

Step 2
Follow the path to your folder on the server: (drop down)

a. Network Neighborhood or My Network Places

b. Entire Network
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(Microsoft Windows Network - only Dell Windows XP computers)

d. Otsegoland

e. WES

f. Student Work

g. Click on your graduation year

h. Click on your name

i. Click on the proper folder

j. Type in the file name & save

Step 3
REMINDER:  If you come to the computer after someone else, check that you do not save in their folder!!


