SOLVE A WORD PROBLEM using Excel

1. Thoughtfully read the entire problem.  What do you need to find out?

2. Determine what facts you know from the problem.  (Some facts may not be needed to solve the problem.)
The easiest way to find the facts is to find the first number (either in word form or expressed as a numeral) in the problem.  If it is necessary, determine what its label would be (just look within the sentence where you see the number, don’t read ahead).  Continue finding facts.

3. For each fact, type in a label and a value in separate cells.  (Labels in column A, values in column B)

4. Type a label for the final answer

5. Determine what you need to do to determine the final answer.  Add?  Subtract?  Multiply?

6. Type the formula in the cell next to the label(s) you already typed.  Remember:  

a formula begins with an equal sign =

a formula uses cell names, not numbers

+ addition

- subtraction

* multiplication

/ division

press the enter key at the end of the formula
7. Check your answer.  If anything other than a number appears, something is wrong in the formula.
Does the answer make sense?

Did you type the correct cell names?

Did you type the correct symbol for the math operation?


	+ Addition
	- Subtraction
	* Multiplication
	/ Division

	· increased by

· combined together

· total of

· sum

· added to

· all

· altogether


	· decreased by

· minus, less

· difference between/of

· less than, fewer than

· How much less?

· How many more?

· more than

· greater than

· How much change back?


	· of

· times, multiplied by

· product of

· increased/decreased by a factor of (this one is both addition or subtraction AND multiplication!)

· each - If each costs $5 how much will 8 items cost in all?


	· per, a

· each

· out of

· ratio of, quotient of

· percent (divide by 100)

· share equally

· "Per" means "divided by" ” I drove 90 miles on three gallons of gas, so I got 30 miles per gallon"

· "a" sometimes means "divided by"  "When I filled up, I paid $3.90 for three gallons, so the gas was 1.30 a gallon”


  

Remember whether the larger or smaller number usually comes first:





Subtraction:   larger minus smaller    155-12


Division:   larger divided by smaller    100÷2





= Equals


is, are, was, were, will be


gives, yields


sold for








Be sure to scroll down the entire document - math operations tips








