SIMPLE LINE GRAPH -
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	1
	In cell A1 type your first and last name and class and group properly

	2a
	In cell A4 type a heading for the time the measurement was taken (days, weeks, years, etc.)

	2b
	In cell B4 type a heading for what is being measured and its unit of measure (height in feet, temperature in degrees F, etc.)

	3
	In cell A5 type a label for one of the times (be sure you type more than just a number, if it's a year type the word year before the number of the year [Year 1776])

	4
	In cell A6 type a label for another one of the times

	5
	Continue in as many cells as there are different times

	
	

	6
	B5 - type the value for what is in A5

	7
	B6 - type the value for what is in A6

	8
	Continue in as many cells as there are different times

	9
	Highlight cells A4 through the last cell you typed in

	10
	In the Toolbar click the Chart Wizard button

	
	

	11
	On the left side be sure “line” is clicked 

	12
	On the right side the first chart on the second row should be clicked - the words under it should be “Line with markers”

	13
	Click the Next button

	14
	Check your options (Rows or Columns) and choose the graph that looks best (usually "Columns)", then click the Next button

	15
	Click the Titles tab

	
	

	16
	Type the chart title- be specific (if something is already there, you will probably have to add to it or change it)

	17
	Type the x-axis title (when - usually what you typed in cell A4)

	18
	Type the y-axis title (unit of measure - usually what you typed in cell B4)

	19
	Click the Legend tab

	20
	Remove the check mark by Show Legend

	
	

	21
	Click the Data Labels tab

	22
	Click Show Value

	23
	Click the Next button

	24
	Click Finish

	25
	Drag the chart over to the left under the cells you typed in (don’t change the size of the chart) then click in an empty cell


Large Simple single line graph instructions.doc
Be sure you enter a value -


only a number !





Labels in cells in column A, �values in cells in column B





Format - Cells -


  Alignment Tab


     Horizontal - right


     Text Control - put a


       checkmark by Wrap Text








