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You need to “see” the margins or boundaries of your document
and be sure everything you place on the document is within those
boundaries.

ILook at the horizontal ruler just above your document. The gray
N 4 ——areas to the rightf and left are the margins. Imagine that gray area ——*
was extended d¢wn the sides of the “paper”. Don’t put anything in|
L that gray area.

N Look at the veytical ruler to the left of your document. Notice the
gray area at th top; if you scroll down you would see the gray areal
- at the bottom.” Again, imagine that gray area was extended across
the top or bottom of your “paper”. Don’t put anything in these

- aray areas.
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