
Otsego Local Schools 
Transportation Department 

 
It is the Transportation Department’s goal to provide safe transportation to and from 
school, on field trips, and for extra curricular activities.  Students are to contribute to their 
safety by following the rules of the bus.  When rules are not followed, transportation 
privileges may be lost.   
 
Video cameras are used on the Otsego school buses.  The information from these tapes 
may be used for disciplinary action. 
 
Students are to follow these guidelines: 
 

1. Students must arrive at the bus stop before the bus is scheduled to arrive.  

Students are to load/unload at their designated stop in an orderly manner. 

2. Students needing to cross the road are to do so at least 10 feet in front of the 

bus after being signaled by the driver. 

3. Students are to ride their regularly assigned bus and load/unload at their 

regular bus stop, unless a bus pass has been signed by the principal or the 

principal designee from the building they attend.   Only Otsego students are 

authorized to ride Otsego buses. 

4. Students are required to remain on the bus once they have boarded.  Students 

are to go directly to their seat.  They are to remain in their seat while the bus is 

in motion with their feet on the floor, their back to the seat back, and their seat 

to the seat cushion.  The aisle and exits must be kept clear. 

5. Students are to observe the same conduct as in the classroom.  Students are to 

be respectful and to obey the driver promptly and courteously.  Students are 

expected to follow these rules on the bus: 

a. No talking or noise of any kind at railroad tacks.  At other times quiet 

conversation is permitted unless the driver requests no talking. 

b. Do not use profane language or gestures 

c. Do not eat, chew gum or drink 

d. Do not possess alcohol, drugs, or tobacco products 

e. Do not litter or pass objects in the bus or out of the window 

f. Do not put any part of the body out of the window 

g. No fighting, hitting, pushing, or tripping 

 
6. Students may only carry objects on the bus that can be held on their lap.  

Students may never bring animals or potentially dangerous objects on the bus. 

7. At dismissal students are expected to report directly to their assigned bus. 

 

 

 



Discipline 
 
Misconduct of a serious nature may result in immediate suspension of transportation 
privileges. 
 
Initial Warning A form will be given to the student that the parent must sign and 

return to the driver before reboarding the bus.  If the form is not 
returned an incident report will be made. 

 
Incident Report 1st report 
 
  K – 6  Speak with principal 
  7 – 12  Detention 
 
 2nd report 
   
  K – 3  In School Detention 
  4 - 6  Detention 
  7 – 12  Saturday Detention  
 
 3rd report 
 
  K – 3  Bus privileges suspended for 1 day 
  4 – 6  Bus privileges suspended for 3 days 

7 – 12 2 Saturday Detention & Bus privileges 
suspended for 5 days 

   4th report 
 
    K – 3  Bus privileges suspended for 3 days 
    4 – 6  1 Saturday Detention & Bus privileges  
      suspended for 5 days 
    7 – 12  2 Saturday Detention & Bus privileges  

suspended for 10 days 
 

Any additional reports may result in loss of transportation privileges or charges may be filed 
with the court.  

 
 

School delay or closing 
 
If school is delayed or closed due to weather conditions or an emergency situation, local 
radio and television stations will be notified. 
 
Alternate Transportation 
 
To request transportation to an alternate location other than the students assigned stop, an 
Alternate Transportation Request form must be completed and turned into the Otsego 
Transportation Department.  Forms are available at all school offices and at our web site: 
www.otsegoknights.org.  The alternate location must be on an existing bus route and will 
be granted on a space available basis only.  Only one alternate pick up location and one 
alternate drop off location will be considered per semester. 
 
Requests made during the school year must be at the Otsego Transportation Office 48 
hours before the change is to occur.  Requests made for the following school year must 
be turned into the Transportation Department by June 15 to be included in the bus route 
for the next school year. 
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